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Submit the Work Order Invoice for Approval

This job aid provides a step-by-step guide for submitting an invoice for IMRAC Work Orders,
which include chassis, containers, reefers, and clips. After the work order is marked as
Technically Complete, the Vendor Admin should validate the information on each job detail line,
add the invoice details, and submit the work order for invoice approval to CN.

Steps
1. Expand the Maintenance Module in the main menu.
® 2 Select IMRAC Work Order from the expanded section.
IMRAC Work Order
@i Dashboard
Filter Columns - Contains - Q Clear Pivot Query APPROV
Favourites -
JobNumber}5 T Vehicleio T Non inventory vehiclelp T Reason T Com
History
N001226 CNRZ190534 PMA Pma,
Vendor User
CNRZ190534 Planned Repairs  Brake
Install FleetWave Driver
FW001224 CNRZ185234 Damage flap
Maintenance bt
] §  FW001223 CNRZ190534 PMC pmc
. IMRAC Work Order
] FW001221 CNRZ192345 PMA pma
# Intermodal CNRZ192345 Damage sdf
B Timesheets CNRZ192345 PMC PMC
A BO Combined View r & W001217 CNTZ190020 PMA PMA
Defects » & # Fwool21s CNRZ189295 PMC Whee
P P
# CN-Links 4
2
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@ Filter the Job Status column to view only the work orders at Technically Complete.

(] JobMumber |5 T Vehiclelp T Nen inventory vehicle o T Reason T comments T Jnhsmua
O » & & Fwoo1226 PMA Pma,rpl 2 g-h, rpl Ir h-¢,rpl Erlock,rptl{k@ E
O »& & rwooi2zs Planned Repairs  Brake and hub Quote Approval Pending |
O » & & Fwooizz4 Damage flap  Workin Progress E
O v @& & Fwooizas PMC pmec QuotnipproniPedng|
O » FW001221 PMA pma E
O » & & Fwoor220 Damage sdf | Job Created E
O » 2 & Fwooi218 PMC PMC IRAC PO Release Required £
O *@  Fwous Pur s ‘
O »& & Fwoot21s PMC Wheel Seal Technically Complete. £
<F » [ & Fwo01214 CNR7185243 PMC PMC  Workin Progress ’r
= & fleetwave® ¥¢ IMRAC Work Order + 22 O

Dashboard Filter: Job Status

Favourites

Basic Filter Custom Filter
History

Search

Vendor User Grww

(O invoice Approval Pending
Install FleetWave Driver (O invoice Approved
Oinvoice pre-approved
O Invoice Rejected
[ IRAC PO Release Required
(O Job created

Maintenance v

() Quote Approval Pending
Intermodal

Technically Complete

S () waiting for parts
imesheets O workin Progress
(O (Blanks)
BO Combined View

A Defects

# CN-Links
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Filter Columns - Contains

Job Numberlf T

IMRAC Work Order

Mechanic i TEST_VENDOR_MECHANIC

Estimated Start Date i 04/02/2025 &

Job Start Date 04/02/2025

Job Start Time 10:14

Odometer 1 142971.0

Comments + Wheel Seal

Created by TEST VENDOR MECHANIC

Job Details - IMRAC [:E10a 1z

Filter Columns - Contains v

(m] JobNumber T ItemNo. 15 T

O @ Fwoor2ie 000001

O @& Fwoo1216 000002

vehicleio T
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@® Open the work order in edit mode by clicking on the paper-pencil icon &

IMRAC Work Order (Filtered)

h Q

Non inventory vehicle o T

CNRZ189295
CNRZ191999
CNRZ182989
CNRZ190300
CNRU540002
CNRZ190300
CNTZ190017
APM555555
APM555555

APM444444

Job End Date
Job End Time

K

Q Clear

Defect Number ¥ Description Y

Damage

PMC-UCT

Supplier Code Y

46260 PMC REPLACE W/NEW

Clear Pivot Query APPROVE INVOICE
Reason T comments T Jobstatus T v s
BMC Wheel Seal Tochascatty Compietn E
PMC PMC Techrreslly Complete E
PMC pme-retorque Tecnnicuily Complete E
Damage test en-70 check if cost center changes after allocation. or | Tedhalcally Compleln E
ERS Door Techrically Camplate E
Yard Condition pme Techaieally Compliete E
PMC Test ticket CN-126 Technically Complete: E
FMC TEST Technically Complete E
PMC PMC-UCL Techrically Complete E;
RS Testers Techrically Complete E w
»

@® Scroll down to the Job Details — IMRAC table and review and validate each line.

04/02/2025

10:19

Job Details - IMRAC

Reason T AARCode T Workdone Code T VMRS Failure Code ¥

46260 Damage

25-STATE/FEDERAL/INSP.
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@ Go to the Uploads tab.

IMRAC Work Order

Order new VIN Plate

Job Number FWO001216 Contract ID CONTRACTOO0001

vehicle ID CNRZ189295 (i ] Job Status Technically Complete

Reason i pmc v Make MAX ATLAS v
Screen Internal/External { External Model COXTB4053 W

Depot £ /M Terminal - Calgary v @  Modelyear 2012

Costeentre i Chassis Calgary Terminal v @

Warranty 0 Source Currency CAD

Work Order Estimate E 500.00

Drag and drop the file in the outlined section to upload the invoice or other
@ documentation. Alternatively, click on the Upload button to select the file from your
device to upload.

Operational Status. AVAILABLE Days Off Road 0.00
Add Dafect or Sarvice
Supplier Code 46260 o Companies Unlock Supplier

a A
PME.pd! FMID00389.pd
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@ Go to the Costs tab.

IMRAC Work Order

Note: | Costs | Warranty Auditing E

Ordar new Licensa i urdar new VIN Plata

Job Number FW001216

Contract ID CONTRACTOO0001
Vehicle ID CNRZ189295 0 Job Status Technically Complete
Reason Eopme w Make MAX ATLAS w
Screen Internal/External Eexternal Model L n
Depot i /M Terminal - Calgary v @  Model year 02
Costcentre }| Chassis Ca gary Termina v 0
Warranty o Source Currency CAD
Work Order Estimate i 500.00

Validate that the values set in the Labor Cost and Parts Costs and update if
incorrect.

Original Estimate Labour Approved Labour Cost . Invaice labour

Original Estimate Parts Cost & Approved Parts Cost Invoice parts

Original Estimate Total Cost .| Approved Total Cost

Total Gross

Invaice Total Tax 0.00

Total Cost 198.00

Job Details - IMRAC
Job Details - IMRAC
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® Enter the Invoice Number and the Invoice Date.

Operational Status AVAILABLE Days Off Road 0.00
Supplier Code i 46260 L] * Companies TEST-IRAC VENDOR Unlock Supplier
Invoice 110213 Invoice date 04/02/2025 =] Invoice Duplicate 11021346260
NOTE:

Additional job detail lines can be added to the work
order by clicking on the “+" icon above the job details
table. The IMRAC Agent will be informed that an

additional line has been added to the work order.

I

® Add the relevant Taxes for the work order.

Taxes

Tax State/Province ONTARIO w

Goods & Services Tax

Provincial Sales Tax

Quebec Sales Tax

Harmanized Sales Tax

US Sales Tax
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@ Click Submit Invoice. The work order status changes to Invoice Approval Pending.

IMRAC Work Order

I 0 2 e e T )

T

Job Number FW001216 ContractID CONTRACT000001
Vehicle 1D CNRZ189295 o Job Status Technically Complete
Reason i PMC v Make MAX ATLAS v
Screen Internal/External i External Model CCXT64053 v
Depot i UM Terminal - Calgary v @  Modelyear 2012
Costcentre ¥ Chassis Calgary Terminal v e
Warranty 0 Source Currency CAD
Work Order Estimate i 500.00
IMRAC Work Order

e e e e T

Cannct Authorise as over limit

Job Number FW001204 \
Vehicle ID CNRZ191999@ Job Status Invoice Approval Pending

Reason PMC -

Screen Internal/External External Model ICD4053TRI

Depot I/M Terminal - Taschereau@ Model year 2015
Costcentre Chassis Montreal Terminal@

Warranty Source Currency CAD

Work Order Estimate 100.00
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1 2 @® A pop-up message will appear to confirm that all documents have been uploaded.

fw2.fleetwave.com says

Flease ensure the invoice has been uploaded
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