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Getting Started

From the Price 
Documents 
application click on 
“Station Group Search” 
at the bottom of the 
main page or from the 
individual documents 
top menu
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• Clicking on the link 
will bring up the 
“Station Group 
Search” page

• The search can be 
done in one of two 
ways:

Fill in the 
province/state 
and the city and 
click submit

Fill in the station 
group and click 
submit

Station Group Search

Tips:

• For the city, you can start typing the name of the city, or click on the icon next to the box to open a pick list to search. 

Note: A minimum of 3 characters must be used for a city search. If there are multiple cites that contain the characters entered 
all are displayed and you must pick the correct one.If the province/state is not filled in but the city is, and that city is unique 
then the province state will automatically be filled in. If the city is not unique, pick the correct one and the information will be 
filled in 

• For the station group search, you can start typing the name of the group, or click on the icon next to this box to open a pick list 
on which you can search. 

• If you want to search for groups and stations by specific date: fill in step 1, specify your date in step 2 (the default is the 
current date) and click submit. If you are searching within the publication the default date is the publication or specific 
item/schedule effective date which you can change at any time.
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Station Groups Found

• Once you click 
“submit” the “Station 
Groups Found” page 
is displayed

• The results show all 
the groups that 
contain your search 
criteria

• In order to view the 
stations within each 
group click on the 
station group name

• If there are more than 
25 groups, use the 
next link at the top of 
the table to navigate

• If there are no results 
that match your 
criteria an error 
message “No results 
found” will be 
displayed below the 
title of the page
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Station Group Search Result

• Clicking on the station 
group name will display 
a new page “Station 
Group Search Results” 
with a list of cities 
contained in the group 

• To download all the 
cities in the group into 
an excel spreadsheet 
click on the download 
button at the bottom of 
the page 

• Please Note: If there 
are more than 500 cities 
in a group you are 
asked to do a download 
automatically 

• To get notified by email 
once the download is 
complete check off the 
box

• Each page displays 25 
cities at a time, use the 
next link at the top of 
the table to navigate 
through the results
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Station Group Download

• Clicking the download 
button will trigger the 
download process; 
and open up the “My 
Station Group 
Downloads” page. 

• The “Reference”
column will show you 
the document name. 
The “Description”
column will show the 
group that you are 
downloading

• Under the “Status”
you will see “In 
progress”. Once the 
download completes 
this status will turn to 
“Completed” (if the 
file is too big it will be 
broken down into 
several documents). 
Click on the 
“Completed” link to 
open up the excel 
spreadsheet

• Click on the “Update Status” to refresh the page

• You can also access your list of downloads via the “View my Station Group 
Downloads” link at the bottom of the “My Documents” or “All Documents” page

• Downloads are available on the site for 2 days
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