Fieldglass Training
N for Suppliers (Open Scope)

User Registration

Set up a User Account

When your Fieldglass supplier administrator adds you as a new user in the Fieldglass application, you will receive two emails. One is

the Welcome email which contains the link to the Fieldglass registration page including instructions on how to register your Fieldglass
user account, and the other email contains an alphanumeric registration code.

fieldglass@fgvms.com

Welcome to the Fieldglass system Thu 12717
https://int14.fgvms.com/images/logos/CN_med_red.jpg> You have

fieldglass@fgvms.com 0
Your Registration Code for Fieldglass system Thu 12717 User PCO - Your system assigned registration code is: ZRXWQCCNZ Registration Codes are case sensitive. Once
https://int14.fgvms.com/images/loges/CN_med_red.jpg registered, you may update your personal information 3 y ame at the top right corner of the page and

selecting My Profile. Please feel free to contact your System Admmlstrator if you have any questions.

Details
Logged User Name
To complete your Fieldglass registration: SRR
. . This notification was sent by the Fieldglass system. If you have any questions regardin
1. Copy the temporary registration code found i nonce, o e

. . . . please contact the Fieldglass Helpdesk at
In the RegIStratlon emall ' mailto:fieldglasshelp@sap.com

By Phone: 1-866-467-4833
A ! 4

- @ _Note: To copy text, highlight the text and Please do not respond to this email
s press Ctrl-C, or right click and select Copy.

NN

2' CIICk the Ilnk In the Second emall to go to You have been invited to use the Fieldglass system.
the Fieldglass Registration website. sk oniogsnkbcwegfitoepoansnitianca owr

(2: This is only used for registration. Please do not bookmark this link:

You will not be able to log in with this link after registering.

After registration, you may bookmark the following link to log into the Fieldglass system:
https://www fieldglass.net/

Details

Logged User Name
Guthrie, Katie

This notification was sent by the Fieldglass system. If you have any questions regarding
this notice,
please contact the Fieldglass Helpdesk at

mailto:fieldglasshelp@sap.com

By Phone: 1-866-467-4833

Please do not respond to this email

3. Paste the temporary registration code into
the Registration Code field. e

_‘@’_ Note: To paste copied text, press Ctrl-V or |

v right click and select Paste.

Registration Email:

Registration Code: *

4. Click Next.
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5. Enter a Username, Password, Password
Confirmation, Secret Question, Answer
to Secret Question and Answer

Confirmation.
"4’  Note: The Secret Question and Answer to Secret
AJ\ Question fields are used if you forget your

password and need to reset it.

6. Review all the fields and update any fields
that are not accurate.

7. Click Sign In.

Once you have successfully registered your Fieldglass
user account, you will be able to log in using your new
username and password.

Log in to Fieldglass

Once you have completed registration, you can sign
in directly to the Fieldglass application through your
internet browser.

To Log in to Fieldglass:

1. Navigate to https://www.fieldglass.net.

2. Enter your Username and Password.

Note: If you forget your username or password,
click Need help signing in? for assistance.

3. Click Sign In.

AN FIELDGLASS
\\\.

User Registration - Step 2 of 2

Enter the required information and click Sign In
First Name *

Jessica

Last Name *

Rogers

Email *

test@fieldglass.com

Username *

jrogers1

Password *
Re-Enter Password *
Secret Question *

Answer to Secret Question *

Confirm Answer to Secret Question *

Time Zone *
[GMT-12:00 Pacific/Eniwetok

«/

\ FIELDGLASS
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Welcome to Fieldglass

Fieldglass Inc., an SAP company, provides a cloud-based Vendor
Management System (VMS) to manage contingent workforce and
services procurement programs.
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